
• Log into Frontline Education 
Absence Management (Formerly 
AESOP)

• Click on Reports

School/Department Monthly Absence Management Reconciliation Process



• Click on Report Writer



• Go to “Show reports last run or 
created” and change to anytime.

• Click Search



• Find “Payroll Absence by Acct 
Code”

• Click “Run with New Filters”



• Enter start and end dates 
• Click Run

This can be completed weekly 
as well as monthly.



• Under Schedule, be sure 
to select “I want the 
report to run right away”.

• Click Run



• Click on “Web Page” to print 
this report



District Excused Absences under “0050” need 
to have an activity form completed by the 
teacher. The form can be found on Secretary 
Connections:
http://hr.jordandistrict.org/secretaryconnectio
ns/

Please be sure this form has been approved at 
the school level, then submitted to Human 
Resources. All District Excused/Third Party 
Reimbursement forms should be submitted 
prior to the absence, but must be submitted to 
HR by the second business day of the month 
following the absence.

The report will categorize absences by account codes. Make sure to review all 
absences at your location for accuracy.
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